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	It is the policy of the Anoka County Jail to use a camcorder to record the actions of uncooperative inmates and the staff responding to the situation whenever possible. SEQ CHAPTER \h \r 1

 SEQ CHAPTER \h \r 1

	


	J712.1
	DEFINITIONS


Camcorder: An electronic device used to record the actions of an uncooperative inmate as determined by the shift supervisor, or designee.

Camcorder Usage Log:  A form used to document the date, time, case number, inmate(s) name, camcorder operator, and duty sergeant.

Incident Report: A jail form used to document incidents that occur within the jail facility.

	J712.2
	GENERAL


J712.21

The jail has two (2) camcorders for recording incidents. One camcorder is assigned to booking. A second camcorder is assigned to Unit 4, the disciplinary lockdown unit.

J712.22

The camcorder batteries shall be charging any time the camcorder is not in use.

J712.23

The camcorder cases shall always contain sufficient blank media to ensure they are ready to immediately record an incident.

	J712.3
	CAMCORDER USE


J712.31 

Jail camcorders shall be used to record all instances where there is a planned use of force or a planned action where it is probable that force will be necessary. 

J712.32

Camcorders shall also be used to record all major disturbances or incidents of group insubordination. 

J712.33

Camcorders shall be used to record spontaneous use of force situations or incidents when possible.

J712.34

Whenever a planned use of force is anticipated, the entire incident shall be recorded from start to finish. Items to be recorded should include but not be limited to:

· Planning an appropriate response;

· Identifying the deputies involved; 

· Negotiations with the inmate(s) involved; and 

· The resolution of the incident.

J712.35

If it is necessary to pause or temporarily stop the recording of an incident, the camcorder operator shall explain the reason for pausing. (e.g. changing recording media, etc.)

	J712.4
	DOCUMENTATION


J712.41

The duty sergeant or designee shall write the date, time, the name of the inmate(s) involved, booking number(s) and their badge number on the video media. 

J712.42

The video media shall be forwarded to the operations lieutenant for retention.

J712.43

The same information shall be documented on the camcorder usage log along with the name of the camcorder operator and their badge number. 

J712.44

The duty sergeant is responsible for ensuring the log is completed each time the camcorder is used.

J712.45

The operations lieutenant is responsible for the storage and retention of all media used to capture jail incidents. 

J712.46

The jail shall store all video documentation of incidents for a minimum period of three years after the event occurs. The video may then be destroyed unless litigation is pending. If litigation is pending the video will be retained for the duration of the litigation. 

	
	BY ORDER OF:
	

	
	
	

	
	
	

	
	
	

	
	Bruce Andersohn, Sheriff
	

	
	
	


	Anoka County Jail - Camcorder Usage Log

	
	
	
	
	
	
	
	

	Name of Inmate
	Booking #
	Date
	Time
	Camcorder Operator
	Badge #
	Sergeant 
	Badge #

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	











