OPEN COMPETITIVE ADVERTISEMENT
Class Title:  Assistant Secretary of Program Transition and Post Release Services (SMS) (#70031382)
Working Title:  Assistant Secretary of Re-Entry
Position located in Central Office, Tallahassee, FL (Leon County)

Salary Range:  $115,000.00 - $125,000.00
Closing Date:  05/13/2015
The State of Florida, Department of Corrections is seeking an Assistant Secretary of Program Transition and Post Release Services to oversee our Re-Entry Programs.  The individual serving in this role will report directly to the Deputy Secretary of Institutions.  This Senior Management Services (SMS) position will be responsible for the overall administration and management of the Re-Entry programs, which are a collection of educational, vocational, substance interdiction, life skills and counseling programs provided to offenders in institutions and community correctional facilities and under community supervision. 

Under the direction of Secretary, Julie Jones, the Florida Department of Corrections (DC) is the 3rd largest state prison system in the country with a budget of 2.1 billion, just over 100,000 inmates incarcerated and another 115,000 offenders on active community supervision.  The mission of the Department is to provide inmates and offenders with comprehensive programs and services that will assist in the successful re-entry into the community, thereby reducing recidivism while enhancing public safety, and promoting post-release success.

Essential Functions:

· Plans, develops, and establishes rules and procedures for the Department’s Re-Entry programs.
· Coordinates, reviews, and monitors academic and special education programs, technology-based development, specialized community-based programs, specialized institutional programs and chaplaincy services programs for offenders.

· Provides instructions and directions to field staff relating to the Re-Entry programs for offenders under the supervision of the department.
· Manages the development and implementation of programs which include:  Adult basic education, mandatory literacy, General Education Development (GED), Title I, Even Start, special education, law libraries, vocational education, job placement and apprenticeship training, distance education, wellness education, transition and chaplaincy.

· Directs the development of ongoing enhancements to offender programs.

· Coordinates research with outside agencies, universities, and criminal justice professionals and ensures compliance with the department’s guidelines and priorities.

· Monitors and tracks correctional program legislation and correctional program objectives.

· Oversees the Foundation of Partnerships in Correctional Excellence.

Desired Knowledge, Skills, and Abilities (KSAs):
· Ability to supervise and manage a major program area of an agency.
· Knowledge of strategic planning, resource allocation, manpower modeling, leadership techniques, and production methods.

· Knowledge of laws, legal codes, court procedures, precedents, government regulations, executive orders, agency rules, and the democratic political process.

· Knowledge of principles and processes involved in business and organizational planning, coordination, and execution.  

· Knowledge of basic personnel principles and practices.

· Skills in motivating, developing, and directing people.

· Skills in talking to others to effectively convey information.

· Ability to review and analyze legislation, laws, and public policy; and to recommend or determine changes to promote improvement.

· Ability to communicate effectively.

· Ability to write concisely and clearly.

· Ability to look at issues objectively; conduct fact finding research; analyze and formulate data and make recommendations in a logical format for presentation.

Education and Experience Requirement:

This is a highly responsible position which will require the successful applicant to have the following experience and leadership qualifications:

· Bachelor’s degree and at least ten (10) years of correctional and/or law enforcement experience at a leadership level or above.

· Or any combination of the above listed education, experience and training, which enables one to perform the essential job functions.
If you are interested in this position and meet the above indicated qualifications and have the desired education, knowledge and experience, please submit a State of Florida Application and resume through the People First system.  The advertisement can be viewed at the following internet address:  https://jobs.myflorida.com/viewjob.html?optlink-view=view-798232&ERFormID=newjoblist&ERFormCode=any in the People First’s system.  If you experience problems applying on-line, please call the People First Service Center at 1-877-562-7287. Or, you may fax a State of Florida Application to 1-888-403-2110.
The State of Florida is an Equal Opportunity Employer/Affirmative Action Employer and does not tolerate discrimination or violence in the workplace.

Applicants requiring a reasonable accommodation, as defined by the Americans with Disabilities Act, must notify the agency hiring authority and/or the People First Service Center at 1-877-562-7287. Notification to the hiring authority must be made in advance to allow sufficient time to provide the accommodation.

The State of Florida supports a Drug-Free workplace.  All employees are subject to reasonable suspicion drug testing in accordance with Section 112.0455, F.S., Drug-Free Workplace Act.
