OPEN COMPETITIVE ADVERTISEMENT
MULTI-HIRE ADVERTISEMENT
Class Title:  Assistant Regional Director of Institutions (SES)

Salary Range:  $95,000.00
Closing Date:  September 01, 2015
Position Coverage Areas:

· Region I
Escambia County to Jefferson County
· Region II
Madison County to Volusia County

· Region III
Marion County to Sarasota County

· Region IV
Indian River County to Key West County
The State of Florida, Department of Corrections is seeking individuals to fill four (4) Assistant Regional Director of Institutions positions.  The Assistant Regional Director of Institutions will be responsible for assisting the Regional Director of Institution with the regional operation of correctional institutions including security, rehabilitative and correctional work programs.  The individual serving in this role will report directly to the Regional Director of Institutions.  This Selected Exempt Service (SES) position will also be responsible for monitoring and evaluating security programs and institutional management reports to determine effectiveness, trends and needs.  Additional responsibilities will be to monitor, organize, and coordinate the Regional Emergency Operations Center and Management Review Standards.   

Under the direction of Secretary, Julie Jones, the Florida Department of Corrections (DC) is the 3rd largest state prison system in the country with a budget of 2.1 billion, approximately 100,000 inmates incarcerated and another 115,000 offenders on active community supervision.  The mission of the Department is to provide inmates and offenders with comprehensive programs and services that will assist in the successful re-entry into the community, thereby reducing recidivism while enhancing public safety, and promoting post-release success.
Essential Functions:

· Provides coordination of Region institutional operations and provides input to meet the strategic plan objectives.  

· Provides coordination and implementation of policies and procedures for the security/operational and programmatic functions, ensuring conformity to department-wide standards.  Monitors institutional procedures for accuracy and compliance.  

· Reviews operational accomplishments on an annual basis to determine if strategic plan objectives have been met make recommendations to the Regional Director of Institutions for goals, objectives and changes.

· Reviews institutional reports for research, collection, coordination, interpretation and evaluation to determine effectiveness, trends and needs.  Management Review Standards and the six-month follow-up inspections.  Compares with other institutions, regions the non-compliance standards for corrective action.  Reviews and analyzes security audits, prior year reviews and their corrective action plans.

· Reviews Security Audits, schedules follow-up audit team, conduct follow-up and submits report on corrective actions.

· Responsible for the activation and operation of the Regional Emergency Operations Center (EOC).  Supervises dissemination of information/reports to local institutions as released by the Central Office EOC.  Issues Duty Roster for the duration of the Regional EOC.  Ensures proper documentation and After Action Report is completed.

· Coordinates, schedules, and reviews annually all emergency plans for Region institutions for certification.

· Participates as an American Correctional Association (ACA) accreditation auditor on site visits, files reviews and facility inspection for operational issues, in the annual reviews of the three-year mandatory standards.

· Reviews institutional rosters to ensure proper utilization of staff.  Provides technical assistance to field staff regarding the Automated Roster Management System.  Services as regional liaison with the Bureau of Security Operations Roster Management Coordinator.

· Monitors CERT Training, current listing of emergency squads, canine teams and their equipment list.

· Acts on behalf of or as directed by the Regional Director

· Serves on various committees and task forces as assigned by the Regional Director of Institutions.

Desired Knowledge, Skills, and Abilities (KSAs):
· Knowledge of principles and processes involved in business and organizational planning, coordination, and execution. This may include strategic planning, resource allocation, manpower modeling, leadership techniques, and production methods.

· Knowledge of the Department’s policies and procedures.

· Knowledge of basic personnel principles and practices.

· Knowledge of economic and accounting principles and practices, the financial markets, banking, and the analysis and reporting of financial data.

· Knowledge of human behavior and performance, mental processes, psychological research methods, and the assessment and treatment of behavioral and affective disorders. 

· Skills in weighing the relative costs and benefits of a potential action.
· Skills in using logic and analysis to identify the strengths and weaknesses of different approaches.
· Skills in motivating, developing, and directing people.

· Skills in talking to others to effectively convey information.

· Skills in problem solving.
· Skills in knowing how to find information and identifying essential information.

· Skills in looking at many indicators of system performance, taking into account their accuracy

· Ability to review and analyze policies, procedures, laws, and public policy; and to recommend or determine changes to promote improvement.

· Ability to communicate effectively.

· Ability to write concisely and clearly.

· Ability to look at issues objectively; conduct fact finding research; analyze and formulate data and make recommendations in a logical format for presentation.

Education and Experience Requirement:

This is a highly responsible position which will require the successful applicant to have the following experience and leadership qualifications:

· Bachelor’s degree and at least three (3) years of correctional and/or law enforcement experience at a supervisory level or above.

· Or any combination of the above listed education, experience and training, which enables one to perform the essential job functions.
If you are interested in this position and meet the above indicated qualifications and have the desired education, knowledge and experience, please submit a State of Florida Application and resume through the People First system.  The advertisement can be viewed at the following internet address:  https://jobs.myflorida.com/viewjob.html?optlink-view=view-824902&ERFormID=newjoblist&ERFormCode=any in the People First’s system.  If you experience problems applying on-line, please call the People First Service Center at 1-877-562-7287. Or, you may fax a State of Florida Application to 1-888-403-2110.
The State of Florida is an Equal Opportunity Employer/Affirmative Action Employer and does not tolerate discrimination or violence in the workplace.

Applicants requiring a reasonable accommodation, as defined by the Americans with Disabilities Act, must notify the agency hiring authority and/or the People First Service Center at 1-877-562-7287. Notification to the hiring authority must be made in advance to allow sufficient time to provide the accommodation.

The State of Florida supports a Drug-Free workplace.  All employees are subject to reasonable suspicion drug testing in accordance with Section 112.0455, F.S., Drug-Free Workplace Act.
