OPEN COMPETITIVE ADVERTISEMENT
Class Title:  General Counsel - DC (SMS) (#70005396)
Position located in Central Office, Tallahassee, FL (Leon County)

Salary Range:  $110,000.00 - $115,000.00
Closing Date:  August 31, 2015   
The State of Florida, Department of Corrections is seeking an attorney for the General Counsel position which will provide direction, guidance, and leadership to the Office of Legal Services.  The Office of Legal Services is responsible for providing statewide legal assistance for the Department.  The individual serving in this role will report directly to the Secretary and will be responsible for conferring and advising the Secretary, Deputy Secretary, Chief of Staff, Assistant Secretaries and other Department administrators on legal matters which affect the interests of the Department in its day-to-day activities.  
Under the direction of Secretary, Julie Jones, the Florida Department of Corrections (DC) is the 3rd largest state prison system in the country with a budget of 2.1 billion, approximately 100,000 inmates incarcerated and another 115,000 offenders on active community supervision.  The mission of the Department is to provide inmates and offenders with comprehensive programs and services that will assist in the successful re-entry into the community, thereby reducing recidivism while enhancing public safety, and promoting post-release success.

Essential Functions:

· Render legal advice and assistance on a daily basis regarding issues generated by employees, inmates, probationers, parolees and the public.  
· Provide legal representation for the Department regarding the following legal matters:   lawsuits; state and federal laws; contractual agreements; personnel matters; policies; procedures; and rules.

· Assist in the development and implementation of policies and procedures on a wide range of issues including employee disciplinary actions, affirmative action and equal employment opportunity, inmates’ rights, contracts, administrative law, and gain time sentence structure issues.

· Represent the Department in meetings and hearings, both inside and outside the Department, including legislative, judicial, and administrative hearings.

· Review and draft proposed legislative bills, resolutions and amendments for the Department.

· Monitor the revision, drafting and promulgation of Department rules and policy and procedure directives to ensure compliance with applicable statutory provisions, including Florida’s Administrative Procedures Act, and with decisions handed down by various federal and state courts.

· Monitor, coordinate and assist Assistant Attorney Generals and private attorneys who represent the Department in civil and criminal matters.

· Advise and assist in the training of Department personnel on legal issues that affect the Department’s responsibilities and liabilities.

· Assist the Department’s Inspector General’s office on legal matters that relate to its investigative functions.

· Supervise other attorneys in the handling of legal matters for the Department.  

Desired Knowledge, Skills, and Abilities (KSAs):
· Knowledge of laws, legal codes, court procedures, precedents, government regulations, executive orders, agency rules, and the democratic political process.

· Knowledge of principles and processes involved in business and organizational planning, coordination, and execution. This may include strategic planning, resource allocation, manpower modeling, leadership techniques, and production methods.

· Knowledge of policies and practices involved in personnel/human resource functions.

· Skills in motivating, developing, and directing employees.

· Skills indentifying the nature of problems.

· Ability to communicate effectively with others in writing as indicated by the needs of the audience.

· Ability to use logic and analysis to identify essential information.

· Ability to evaluate others' reactions.

· Ability to supervise others.
Education and Experience Requirement:

This is a highly responsible position which will require the successful applicant to have the following experience and leadership qualifications:

· A member of the Florida Bar, in good standing and ten (10) years of professional experience in the practice of law, legal research, teaching law or in administrative or judicial hearings.

If you are interested in this position and meet the above indicated qualifications and have the desired education, knowledge and experience, please submit a State of Florida Application and resume through the People First system.  The advertisement can be viewed at the following internet address:  https://jobs.myflorida.com/viewjob.html?optlink-view=view-824255&ERFormID=newjoblist&ERFormCode=any in the People First’s system.  If you experience problems applying on-line, please call the People First Service Center at 1-877-562-7287. Or, you may fax a State of Florida Application to 1-888-403-2110.
The State of Florida is an Equal Opportunity Employer/Affirmative Action Employer and does not tolerate discrimination or violence in the workplace.

Applicants requiring a reasonable accommodation, as defined by the Americans with Disabilities Act, must notify the agency hiring authority and/or the People First Service Center at 1-877-562-7287. Notification to the hiring authority must be made in advance to allow sufficient time to provide the accommodation.

The State of Florida supports a Drug-Free workplace.  All employees are subject to reasonable suspicion drug testing in accordance with Section 112.0455, F.S., Drug-Free Workplace Act.
